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2. Create an Account



Open “Hi Korea” website

Website link-
https://www.hikorea.go.kr/Main.pt

For optimal access to the website, we 
recommend opening it on a PC rather than 
using the mobile version.



Create an account

To apply for a visa extension, you must
have a HiKorea account.

If you don’t have an account- press 
“Create your account” button 

In case you already have an account-
press “Log in” and move to slide 11.

If the website appears to be in Korean- use 
one of the language options listed in the 
upper right corner.

Already a user
New user

Language options



After pressing "Create your account“ scroll down and 
agree with the terms and policies



Click "Registered foreigners“ button



Fill out the form and 
click “confirm” button

1- Alien Registration Number- the 
number written on your ARC card

2- Name- write it exactly how it is written 
on your ARC

3- Confirm input- write the numbers 
displayed on the screen

4- Press “Confirm”

*Please refer to the photo example for a 
better understanding*
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Check your Name, ARC number, Nationality and Date of Birth

Input your e-mail address

Input your phone number

Click to continue



Click “yes” to continue

• Now your account is connected to 
your e-mail address as well as 
your phone number

• If you forget your ID or password, 
you can easily find it by pressing 
"find password/ID” on a log in 
page and entering your e-mail 
address



3. Visa Extension Process



Log in and go to the main page
Press "Petition Application”-> “Apply”



For Visa Extension click 
"Extension of Stay for Registered Foreigners"



Scroll down and agree with the terms and policies

3.



Unclick the “Reporting Change in Occupation” tick 
(if not needed) and press “Next”

4. unclick if not needed

5. Press next

Note: if your passport information has changed, 
click  “Reporting Change in Passport” tick



Check your personal information, input your email address and phone 
number and scroll down

Leave blank

Input your e-mail address Input your phone number



The reporting of occupational information has been made mandatory.
It is categorized into Occupation, Industry type, and Income.



1. Click the “Occupation Search” button.

2. Search for “Education”.

3. Select “Education Professors”.

1.

2.

3.

Occupation



1. Click the “Industry Search” button.

2. Search for “Universities”.

3. Select “Universities”.

1.

2.

3.

Industry type



1. Please select the income range that corresponds to the professor’s annual salary.

1.

Income



Attach needed documents by clicking "파일선택“ (“choose file“)
After adding needed files, press “Next”

• Please note that while the file categories 
are listed, the required documents and the 
available upload sections may not always 
match. 

• Therefore, you do not need to be concerned 
about the classification—please feel free to 
upload your documents in any available 
section.

• If you need to upload multiple files, please 
click the “Add” button to attach additional 
documents.



Process with the payment

Press to agree

Choose your bank

Next

Hana Bank

Other banks
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After proceeding with payment, check the information 
and press “Confirm” 

Will appear if you change 
your passport as well



4. How to check the result



Log in your account and press "My Page"
1. Press ‘My Page’



Press “Application Status"



Check the status regularly (it will change twice)
[applied -> processed -> granted]

• “Applied” means that your application has been successfully submitted.

• From this point onward, please make sure to check regularly in case any 
additional documents are requested.

• If there are any requests for additional documents, please contact the 
HR Office immediately at wshrsupport@wsu.ac.kr.



Print out registration and confirmation papers and visit the Immigration 
Office to get a stamp with new date 
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• Once your visa extension has been approved, you may visit  the Daejeon Immigration Office to have the back of your 
ARC updated with the new period information.

• After your ARC has been updated with the new information, please visit our HR Office. It is necessary for us to 
update your details in the Woosong University information system.



FAQ
FAQ 1. When can I apply for a visa extension?

• You may apply for a visa extension up to 4 months (120 days) before your current visa expires.
It is strongly recommended that you apply at least 2–4 weeks before the expiration date to allow enough time for processing and to avoid last-minute 
issues. Applications submitted too close to the expiration date may cause delays or complications in maintaining your legal stay in Korea.

FAQ 2. What should I do after my visa extension has been approved?

• Once your visa extension is approved, the following steps must be completed:

• Print the Registration Certificate(접수증) + Confirmation Certificate(허가확인서) from the Hi Korea website.

• Visit the Daejeon Immigration Office to have the new validity period updated on the back of your Alien Registration Card (ARC).

• After the ARC has been updated, please send scanned copies of the front and back of your updated ARC to the Faculty HR Office by email 
(wshrsupport@wsu.ac.kr) or bring the card directly to our office (W7, Room 220-1). We will update your information in the Woosong University 
Information System.

• If there is no remaining space on the back of your ARC to record the updated extension, you will need to obtain a new ARC at the Daejeon Immigration 
Office. The issuance fee is 35,000 KRW, and the delivery fee is 4,000 KRW.

 It is also possible to apply for a visa extension by visiting the Daejeon Immigration Office in person. However, an appointment is required, and the schedule 
is often fully booked. Please make sure to check the availability in advance.

FAQ 3. Do I need to report my change of residence after moving?

• Yes. According to Korean immigration regulations, all foreign residents must report a change of residence within 14 days of moving.

• You can report your new address at the local Community Center (Administrative Welfare Center) or at the Immigration Office.

• Failure to report a change of residence within the deadline may result in a fine.

• Please inform the Faculty HR Office once you have completed the report, so that we can ensure your records at Woosong University remain up to date.


